
STARTUP/SHUTDOWN/MALFUNCT]ON REPORT FORM 

Section t - GCCS Components and Comments                                        SITE NAME: 

LJ control Device or Fuel Skid - describe: 

~ Gas Mover Equipment- descrfbe : O~F~ 

[] Monitoring/Recording Equipment - describe : 

Cottonwood Hills RDF 

Section 2 - All Events 

Type 

of 

Event 

~" Shutdown 

~ Starlup 

Date/Time Start Date/Time End Duration (hours) 

~.1 

Event Description 

(use pull-down menu) Yes 

SOP* Followed? 

No** 

Complete Section 3 Below 

* Standard Operating Procedure (SOP) for Flare/Fuel Skid Startups (Manual & Automatic) and Shutdowns are provided in SSM Plan 

~lf SOP in SSM Plan was not followed, notify site engineer immediately. 

Section 3 - Malfunction Events Only 

Step                           Corrective Action Procedures for All Malfunctions 

Check one of the following for each step: 

Procedure completed Procedure Not Applicable 

Determine if the malfunction is causing an unsafe operating condition (air entering landfill or piping, 

smoking, vibration, or other problem), which may harm people, the environment or the landfill gas 

control equipment. 

If conditions are unsafe, notify your supervisor and follo, w steps under No. 3 

2. Determine if landfill gas being released to the atmosphere (can you smell landfill gas, or measure 

or detect uncombusted gas flow?). 

If landfill ~las is being released, follow steps under No. 3 

If unsafe operating condition exists, or landfill gas is being released to the atmosphere, 

stop (if possible) landfill gas flow by one or more of the following: 

a. Close nearest valve to source of emissions 

b. Place a temporary cap on piping 

c. Apply other device (i.e. duct tape) 

d. Shut down blower 

e. Turn off main power disconnect switch to blower 

f. Other (Describe): 
Note: If flare is shut down, follow shutdown SOP and record shutdown time in Section 1 (above) 

4. Detemine if other personnel or resource (qualified technician, electrician, consultant or other) are 

needed for malfunction diagnosis. 
If other personnef or resources are not needed, go to No. 6 

5. Contact qualified personnel or resource: 

a. Record contact name, date and time: 

b. Contact site representative with information recorded in #5.a. 

Start malfunction diagnosis. 

Determine if other resources are needed to fix the malfunction (qualified technician, electrician, 

contractor, on-site resources, manufacturer’s representative, or other). 

If other resources are not needed, ~/o to No. 9 

8. Contact other qualified resource: 
a. Record contact name, date and time: 
b. Contact site representative with information recorded in #8.a. 

9. Fix the malfunction. 

10. Once the malfunction is fixed, re-start the system per SOP if it had been shut down, and record 

start-up times and dates on this form. 

11. Record date that malfunction occurred, date that malfunction was repaired, and total time that 

s~,stem was out of service in boxes in Section 1 of this form. 

12. Sign this form, cope/it, and place it in the Start-up, Shutdown, Malfunction Report Form file. 

,i q If th~ nma~dur~.s listed above were not followed, contact the site en~lineer immediatel)’. 
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STARTUP/SHUT~LFUNCTION REPORT FORM 

Section I - GCC$ Components and Comments 

TyPe 

S~ENAME: Cotto¢~ood HilLs RDF 
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STARTUP/SHUTDOWNtMALFUNCTION REPORT FORM 

Section 1 - GCCS Compon*~nts and Comments                                         SITE NAME: 

Type 

. ~.K~td Operate9 ~ (SOP) for F~a~P,/Ft~ SIdd S~%~Ps (Manual & Auk:~’nab¢) a~:l Shuld°~ a~e Pr°v~:l~ m S~M ~ 

¯ ~lf SOP In SSM Pt~ was not followed, noth~Y sire engi~er ~m~ed]ately. 

Cottonwood H~lls RDF 

Yes No- 

~ 
~ A~do~ Procedun~ for Al! Malfunc~n= -..--.-.------ 

= rmme if the maffunctk~n is causing an unsafe operating condition (air entering ~andfill or piping, 

smoking, v~bra’don, or ot~er woblem), which may harm people, the envin:~nent or the tandr~ll gas 

corVJ~l equipment. 
~ ~fGonditionsareunsafe, no    oursu ryi,sorandfo#owste sunder ,~,,..~ 

Determine if tarv:lfill gas being released to the atmospl-~e (~n you s~nell landfill gas, or measure 

or dete~ uncombusted gas f~,’?. ). . _ 

~ ~ as~s" be" rek~ed, fo~ow 
s un~r NO. 3 ~ 

:~_ If unsafe o~=rating condition exists, or landfill gas ts being rek~ased to the atmosphere, 

stop (if possll~e) landfill gas flow by one o~ more of the following: 

a, Ck:~e ne,~.~st valve to sou r~ of 6missions 

b. Place a tempora~ cap on piping 

c. Apply ot~er device (i,e. duct tape) 

d. Shut down blowe~ 
e. Turn off main power disco~ect swit~ to blower 

f, Other (Desu~be): 

~ Iote: tf fia~ is shut down followshutdownSOPandrecordshutdow~t~ne~Se~it°~l above 

4, )etemine if other personnel or resource (qualified techrdcian’ electrician’ c°nsultant °r °the0 am 

o~her rsonne/ or msources am not needed o~oNo. 6                    -------------- 

Co~ta~t qualif~d pers~ne~ or resource: 

a. Rec<xd contact name, dat~ and time: 
b. Contact stt~     ntative with irdom~atio~ recoKled in #5.a. 
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STARTUP/SHUTDOWN/MALFUNCTION REF~)RT FORM 

~ction ’l - GCCS Components ~nd Comment~                                       SITE NAME: 

~De~ of Fue~ Sldd - de~:tfbe:          ~ 

T~ 

;Determine if the malfunct~n is causing an unsafe operating condition (air entedng land~l~ or p~ping, 

smoking, v~bra’don, or otller I:xo~em), which may harm peop4e, the environment or bhe tandfill gas 

~oot~o) equtPm~r~t 

If ur~afe operating condition exists, o~ ~andfill gas ts being reteased to t~e atTnosphere, 

stop (if possible) landfill gas l~w by one o~ more of the following: 

a, Close nearest valve to soume of emissions 

b. Place a temporary ceP on piping 

c. Apply Ott~er device (i.e. duct tape) 

d. Shutdown blower 
e. Turn off main power discor~ect swtt~ to blower 

f, Other (besiege): __ 

if o~her resources are needed to T~x the rne~funddon (quailed technician, ek~’ician, 

oo-site resources, manufacturer’s rel:>rese~’~a~e, or other), 

the malfunction is fixed, m-start the system per SOP if it had been shut down, and record 

Cott:~,~ Hills RDF 

G...,,.~e~ Se~.~ 3 B~K~,w 

maffunction occurred, date that malfunction w~s repaired, and t~tal time that 
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STARTUP/SHUTDOWN/MALFUNCTION REPORT FORM 

SITE NAME: 
Section I - GCCS Compono~ts and Comments 

$ecttor~ 2 * All Events 

of 

Ever~ 

SOP* 

Yes No- 

Complete ~ectJo~ 3 Below 

Section 3 - Malfunction Events Or 

Corrective Actio~ pmcedun~ f~ AI~ Malfunction= 

Determine if the malfunCbon is causing an unsafi~ operating condition (air entertrlg landfill or piping, 

smoking, vibration, or otller problem), which may harm people, the environment or t~e tondf’dl gas 

¢ontrot equipment. 

~)et~rmine if landfill gas being released to the atmospt~ere (can you s~nell tandfili gas, or measure 
gas 

If unsafe operating condition exists, or landfill g~s is being re~ased to the atmo6phexe, 
:~ (if possible) la~l~ll gas flow by o~e or more of the following: 

a, C~ose nearest valve to source of emissions 
b. Pta~e a temporary cap on piping 
c. Apply other device (i.e. duct tape) 

d. Shut down blower 
e. Turn off main powe~ d~ switch to bh:~ver 
f, Other (Desc~oe): 

, resource: 

a. Record cont~ name, date and time:_ 

Dete~nine if o~e~ resources am needed to fix the malfunction (qualifmd technician, elec~-k;ian, 

o~-P~te resoumes, manufaclure~s representative, or 0~’~0, 

the malfunction is fixed, re=start the system per SOP if it had been shut down, and record 

l date tt~t ma~fundJon occurred, date that malfunction was repaired, and total t~me h~at 
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STARTUP/SHUTDOWN/MALFUNCTION REPORT FORM 

Section 1 - GCCS Compon~ts and Comments                                         SITE NAME: 

~¢..,~,~m~ Device ot Fue~ Sk~ - de:scribe:       . _ 
Je 

Section 

T~ 
of Date/Time End 

5ta~ Operating procedure (SOP) for F~e~:u~ S~dd S~artups (Mar’~ & Auio,’na~) and Shut~ov~s a~e t~ m SSM Pian 

SOP in SS~M P~ was not followed, notify site engineer ~mmed|ately, 

Cottonwo<~ H~lls RDF 

1C 

Determine if the malfunction is cau.s~ng an unsafa operatino condition (air entering landfill o{ piping, 

smoking, vtb~on, or ot~er protein), which may harm people, the erwironment or the ~andfd{ gas 

control equipment. 
If conditions a~e unsafe, n " our su rvisor and fo#ow ste sundered_. 3 

Determine if ~ndfill gas being released to the atmosphere (�~n you smell landfill gas, or measu~ 

or detect uncombusted gas t~v?.). . _ 

ff land~l as is " re~aased, follow 
sunder N~ U ~ 

If unsafe oper-~Jng co~oition e,~sts, or landfill g~s is bei_ng, re~a. sed to the a~nosph~’e, 

stop (if posstb~) landfill gas ~ by one o~ mote of the follovang: 

b. Place a tempora~’y cap on piping 

c. Apply othe¢ device (Le. duct tape) 

d. Shut down blower 
e. Turn off main power di~oa~t switch to blower 

~aernk’m if other personnel or ~esource (qu~lifmd technician, electrician, cormu~nt or other) are 

Dete~nine ff other resources ere needed to fix the malfunddon (qual~ tec~nidan, etectrk~an, 
~or, omsite resources, manufac~rer’s mpre~, or 

r other msou~es ~re not needed, toNoo 9 
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Determine if the rna~ is causing an unsaf~ operating condition (air entering lancing or pipi~j, 

smoking, vibration, or other problem), which may harm people, the enviror~ment or the land~ gas 

~f oot~ are unsafe, n our su Wisor and fo#ow ste sundered_.. 3 

Determine if I~ndfill gas being released to the atmosphere (c~n you smell landfill gas, or measu~ 

~r dete~t uncombusted gas f~/?. ).                ^ 

~- as is be fe~eased, fotk>w st s under No, 3                         ~ 

stop (if possible) land~l gas flow by o~e o~ more of the following: 

a, C~ose nearest valve to so~Jme of emissions 

b. Race a temporary cap on piping 

c. Apply other device (Le. du~t tape) 

d. Shut down blow~" 
e. Turn off main power diso~ttect swit~ to blower 

~ ~down~ folk)w shutdown SOP and rec0rd shutdown time ~ ~ 1 alx~e 
lot.: ..... ~ shut down 

)etemine if ot~er personnel or res~ume (qu~ti~ed technician, ete~x~.-,iam c~nsultant or other) are 

Cot~a~t qualifmd personnel or resource: 

a. Record contact name, date and time:_ 

b. Contact sttlil      ntat~e with infon’natlo~ recoKled in 

Fix the malfunction, 

race the maffunction is fixed, re.start the system pe~ SOP if it had been shut down, and record 

B:ord date that malfunction occurred, date that malfunction was tel~dred, a~l ~ t~me tha~ 

5’ nthisform co it and    it kl the Start.- Shutdown Maifur~ionR    Fo~nfile- 

m~lis~labovew~mn<~.fel~ <:~nl~:~b’~ s~ in~erimmediate o 
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STARTUP/SHUTDOWN/MALFUNCTION REPORT FORM 

Section I - GCC$ Compon~ts and Comments 

II, ~7. I~l /11S6 

SITE NAME: Cottonwood H,Is RDF 

Yes 

~ Acfio~ pt,o~edum= fo~ All Malfun~or~ 

. ~{r~ if~ ~lfun~ is ~g an un~ ~r~ ~ (air 

smoki~, ~on, oF o~ ~em), ~ mw ~ ~, ~ ~ent 

If ~n~s am un~, no~ yo~ su~s~ ~ ~w =eps ~r ~. 3 

~i~ ~ ~11 gas ~ng m~ ~ ~ a~ (~n ~ 

~r dete~ uncombusted g~s flow?.). 
f landfill gas is being ,~.~:~-=d, follow ~,eps under No. 3 

If ur~afe opereting ~onOl~n e~dsts, or lartdfill gas is being released to the atmosphe~, 

stop (if possible) ~andfill gas flow by o~e o~ more of the following: 

a. Close nearest vaJve to source of emissions 

b. place a temporary cap on Piping 

c. Apply othe~ device (Le. duc~ tape) 

d. Shut down blower 
e. Turn off main pow~" disconnect switch to blower 

~h3te: ,~ ~ 

Deternine if ot~er per~:>nnel o~ resource (qualified tec~cian, electrician, consultant or other) are 

Co~ta~t qual:.f~d person~ or 
a. Record conta~ name, date and time: 

b. Contact sita           w~ in~’mation reco~:~d in #5.e. 

Stad malfunction d nosis. 

Determine ff o~her resources are needed to fix the malfunddon (qualified teohnic~n, 
co~’ac~or, on-s~e resources, manufaclu~s represe~,atlve, or 

ff other resources are not needed, /o No. 9 
---------’- 

;iX the meJflJnc~on. 

,~att braes and dates on ~is form.rice the malfunction is fixed, re-slart the system per SOP if it had bee~ shut down, and record 

~m was ~ of se~ice in boxes in Section 10fthiS foflTl. 
---------------" 

;" nthisform co " and     it ~ the Start- Shutdown Ma~      Formfile. 

It:he oceo~jreslist~d~bovew~renotfoltowed cont~ctthes~f=e in~r|mm~d" . 
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